TONG LANH SU QUAN VN TAI FRANKFURT/MAIN
Kennedy Allee 49, 60569 Frankfurt am Main

HUONG DAN THU TUC CHUNG THU'C, CONG CHUNG

I. Quy dinh chung :

Tong Lanh su quan Viét Nam tai Frankfurt am Main (TLSQ) c6 thé chtng thuc cac
viéc sau:

- Chung thuc ban sao tir ban chinh;

- Chung thuc chir ky trong cac gidy to, van ban 1a chit ky ctia nguoi dé nghi chimg
thuc;

- Chung thuce cht ky nguoi dich trong cac gidy t0, vin ban tr tiéng nudc ngoai
sang tleng Vigt, tu tleng Viét sang tleng nudc ngoai.

Luu y:

- P6i véi Hop déng lién quan dén tai san, van ban thoa thuan phan chia di san, van
ban khai nhan di san 1a dong san, van ban tu chdi nhan tai san thura ké, TLSQ sé
khong 1am tha tuc chirmg thyc ma lam thu tuc cong ching theo quy dinh tai Nghi
dinh 23/2015/ND-CP ngay 16/02/2015 va Luat Cong chirng nam 2014,

I1. Chirng thuc ban sao tir ban chinh:

1. Ho so bao gom:

- Ban sao can chimg thuyc;

- Xuat trinh ban chinh dé ddi chiéu;

- L¢ phi;

- 01 bi thu dan sén tem va dja chi dé guri tra két qua (truong hop ndp hd so qua buu
dién).

Luu y: Trong truong hop ban chinh gidy td, van ban do co quan, to chirc c6 tham
quyén cta nudc ngoadi cap, cong ching hodc chimg nhan thi phai dugc hop phép
hoéa lanh sy trude khi yéu cau ching thuc ban sao.

2. Ban chinh gidy to, vin ban khong dwgc diung 1am co sé dé chirng thuwe ban
Sao.

- Ban chinh bi trfly x0a, stra chira, thém, bdt ndi dung khong hop 1€.

- Ban chinh bi hu héng, cii nat, khong xac dinh dugc ndi dung.

- Ban chinh déng ddu mat cta co quan, t6 chic c6 thim quyén hoic khong dong
diu mat nhung ghi rd khong dugc sao chup.

- Ban chinh c6 ndi dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich dong
chién tranh, chéng ché do x3 hoi chu nghia Viét Nam, xuyén tac lich s cua dan tc
Viét Nam; xtic pham danh du, nhan phém, uy tin ca nhan, td chur; vi pham quyén
cong dan.

- Ban chinh do co quan, t6 chirc c6 thAm quyén ctia nudc ngoai cap, cong ching
hodc ching nhén chua dugc hop phap héa lanh su.



- Giay t0, van ban do c4 nhan ty 1ap nhung khong c6 xéc nhan va dong dau cia co
quan, to6 chirc c6 tham quyén.

I11. Chu’ng thye chir ky trén cac glay to, van ban:

1. Ho so bao gom:

- 01 ban sao Ho chiéu (trang nhan than va trang c6 chit ky);

- Gidy t0, vin ban c6 chir ky ctua nguoi dé nghi chimg thyc, kém theo 01 ban chup
dé luu ho so;

- 01 ban sao Gidy phép cu tra tai Purc;

- L¢ phi;

- 01 bi thu dan san tem va dia chi dé gui tra két qua (trudng hop ndp hd so qua buu
dién).

2. Thii tuc chirng thye chir ky ciing dwoc ap dung doi véi cac truweong hop:

- Chung thyc chit ky ctia nhiéu nguoi trong cing mot gidy to, van ban;

- Chung thuc chir ky cua nguoi khai 1y lich ca nhan;

- Chung thyc chir ky trong gidy td, vin ban do ca nhan ty lap theo quy dinh cua
phap luat;

- Chtng thuc chir ky trong Glay Uy quyén dbi voi trudng hop uy quyén khong ¢
thu lao, khong c6 nghia vu boi thuong cua bén duge uy quyen va khong lien quan
dén viéc chuyén quyén sé hitu tai san, quyén st dung bat dong san.

3. Nhirng truong hep TLSQ khong ching thue chir ky:

- Tai thoi diém chimg thuc nguoi yéu cau chimg thuc chit ky khong nhan thic va
lam chu duoc hanh vi cua minh.

- Ngudi yéu cau chimg thyc chir ky xut trinh Gidy ching minh nhan dan hoic ho
chiéu khong con gia tri sit dung hoac gia mao.

- Gidy to, vin ban ma nguoi yéu cau ching thuc ky vao c¢6 ndi dung trai phap lut,
dao dirc xa hoi; tuyén truyén, kich dong chién tranh, chong ché d6 xa hoi chii nghia
Viét Nam; xuyén tac lich st cua dan toc Viét Nam; xtic pham danh du, nhan phém,
uy tin cia c4 nhan, t6 chtrc; vi pham quyén cong dan.

V. Dich cong chirng

TLSQ nhan dich va cong ching nhiing gidy to lién quan dén h tich bao gom: Giay
khai sinh, giay chung nhan ket hon, Ban an ly hon, Giay chiing nhan du dieu kién
ket hon.

1. Dich tir tiéng Pic ra tiéng Viét:

- Truge khi dugc dich tu tiéng Buc ra tiéng Viét, van ban do can duoc hop phap
hoa boi TSLQ. Thu tuc vé hop phap héa xem phan hop phéap hoa.

2. Dich tir tiéng Viét ra tiéng Pic:



- TLSQ chi chiu trach nhiém vé tinh xéac thuc cta ban dich, khéng chiu trach nhiém
veé tinh xac thuc caa ban goc.

V. Thi tuc cong chirng

1. TLSQ c¢6 thé cong chirng cac hop dong, giao dich cu thé sau:

- Hop ddng ty quyén (theo mau);

- Di chdc;

- Van ban tir chdi nhan di san thira ké (theo mau).

2. H6 so bao gom:

- Dy thao hop dong, giao dich can cong ching;

- 01 ban sao Ho chiéu ctia ngudi yéu cau cong ching;

- 01 ban sao Glay phep cu tru tai Duc;

- 01 ban sao Gidy chtrng nhan quyen sO hitu, quyén st dung hodc ban sao gidy to
thay the duoc phap luat quy dinh d6i voi tai san ma phap luét quy dinh phai dang
ky quyén sé hiru, quyén sir dung trong trudong hop hop dong, giao dong lién quan
dén tai san do;

- 01 ban sao gidy to khac o lién quan dén hop dong, giao dich ma phap luat quy
dinh phai co;

- L& phi;

- 01 bi thu dan sin tem va dia chi dé guri tra két qua (truong hop ndp ho so qua buu
dién).

Trong trudng hop c6 cin cir cho rang trong hd so yéu ciu cong chimg co van dé
chua 6, viéc giao két hop dong, giao dich c6 dau hi¢u bi de doa, cudng ¢p, co su
nghi ngd vé nang lyc hanh vi dan sy cia ngudi yéu cau cong ching hoac d6i tuong
ctia hop dong, giao dich chua dugc mé ta cy thé thi lanh sy dé nghi nguoi yéu cau
cong chung lam ro.

Frankfurt, ngay 29 thang 04 nam 2016



